Transmittal No: 98 LCM 6
Date: February 3, 1998

Di vi sion: Devel opnent and
Preventi on Services

TO Local District Commi ssioners

SUBJECT: Extension of Claimng for the Child Care and Devel opnent
Bl ock Grant Subsidy Program

ATTACHVENTS: A: Staterment of Intention to Participate in the Child
Care and Devel opnent Bl ock Grant Subsidy Program
(Avai | abl e On-1ine)
B: CCDBG Child Care Plan (Available On-line)

The purpose of this Local Conm ssioners Menmorandum (LCM is to informsocia
services districts of the ability to use the wunclained portion of their
allocation for the Child Care and Devel opment Bl ock Grant (CCDBG subsidy
program

Social services districts were granted allocations for the Child Care and
Devel opnent Bl ock Gr ant ( CCDBG) subsi dy program for the period
Cct ober 1, 1996 through Septenber 30, 1997 in 97 LCM 19, issued by New York
State Departnent of Social Services on February 28, 1997. The LCM required
that CCDBG funds nust be liquidated by Septenmber 30, 1997 and that any
uncl ai med portion of a district's allocation could not be carried forward.

The Ofice of Children and Family Services is granting an extension to the
liquidation requirenent so that districts may carry forward any unclained
portion of their allocation granted in 97 LCM19 into the period
Cct ober 1, 1997 through Septenber 30, 1998. Districts nust liquidate the
portion carried forward by Septenber 30, 1998. Cl ains nust be submitted by
Noverber 6, 1998. No further extensions or waivers will be granted for use
of these funds.

CCDBG provides child care subsidies for eligible famlies who need child
care in order to work, seek enploynent, attend an approved job training or
educational program or as part of a child protective services case. CCDBG
services nmust be provided in accordance with the rules set forth in Section
415 of the Ofice's regul ations (18NYCRR). CCDBG funds nust not be used to
suppl ant other federal, State or local funds used for child care services.
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In order to claimCCDBG subsidy program funds for the period of extension,
social services districts nust naintain spending for child care services in
cal endar years 1997 and 1998 at the | evel established by the Departnent of
Social Services in 97 LCW 19. Additionally, districts nust have conplied
with the requirenents of 97 LCM19 to have an approved plan for the

provi sion of CCDBG services and to have submitted Attachnent B, "Statenent
of Intention to Participate in the Child Care and Devel opment Block G ant
Subsi dy Progrant. Districts which have conplied with these requirenents do

not have to take further action to participate in the clainng extension.

Social services districts that did not participate in the CCDBG program for
the period OCctober 1, 1996 through Septenber 30, 1997 may qualify to
participate and claimup to their CCDBG all ocation set forth in 97 LCM 19.
These districts nust submit Attachnent A "Statement of Intention to
Participate in the Child Care and Devel opnent Bl ock Grant Subsidy Progrant
and nmust submit and receive approval of Attachment B "CCDBG Child Care
Plan". Please return conpleted attachnments by February 20, 1998 to:

Ms. Eil een Mahoney

Ofice of Children and Fanily Services
Bureau of Early Chil dhood Services

40 North Pearl Street - 11B

Al bany, New York 12243-0001

The O fice may reallocate to participating social services districts those
funds designated for social services districts that elect not to participate
in the CCDBG program or that do not have their CCDBG program plan approved
by the Ofice by February 20, 1998.

CLAI M NG | NSTRUCTI ONS

Instructions for «claimng programcosts are contained in the Departnent's

Fi scal Reference Manual (Volume |I, Chapter 3). CCDBG program expendi tures
for child care subsidies are clained on the Schedul e H: Non-Title XX Services
For Recipients (DSS-4283). Expendi tures should be reported on lines 2 (Day
Care for Children) in colum 10 (Block Grant Day Care). Line 14, colum 10
is the total of expenditures inline 2, colum 10. Enter on line 16,
colum 10 (fees collected) the total fees required fromfamlies responsible
for paying a fee. Pl ease note these instructions pertain to the Schedule H

version with an Cctober 1996 revision date.

CCDBG claims for funds allocated for the period begi nning Cctober 1, 1996
nmust be |iquidated by Septenber 30, 1998. Soci al services districts cannot
carry over unspent funds into the next federal fiscal year. Final clainms of
expendi tures nust be submitted by Novenber 6, 1998. Any CCDBG funds that
remain unspent will be reallocated to the extent permtted by federal
regul ati ons.

ADDI TI ONAL CLAI M NG REQUI REMENTS: CCDBG child counts and expenditures al so
should be reported on the Schedule G 2B, Sunmary of Paynments for Day Care-
Services Authorized (DSS-2109B). Expenditures nmade under the Services Types
al | owed shoul d be reported on the G2B, the BICS Schedule G 2B Report, and
to the Automated C ai ming System



Date February 3, 1998
Trans. No. 98 LCM 6 Page No. 3

TRAI NI NG COSTS: G ai mng i nstructions for district adm ni strative
expenditures related to the training of enployees, which are clainmed on the
Schedul e D-6: "Rei nbursenent For Training" (DSS-2347-C) for the CCDBG program
are covered in Chapter 13 of Manual Bulletin 143b

SYSTEMS | NFORVATI ON

The reporting and authorizati on of CCDBG child care services is supported in
the WWB Services system WVS supports paynents issued directly to either
the provider or the recipient.

Service Type Suffix L designates the Child Care and Devel opnent Bl ock G ant
Program For CCDBG, a WWS Service case nust include the Direct Service Type
03L and the correspondi ng POS Service Type of 30L through 37L, or 3AL
through 3G.. The system al so supports nmonitoring the i ssuance and return of

child care certificates. Instructions for the child care certificate can be
found in 92 LCM 138 and in the BICS Operations Manual, page A-82, BICS
Producti on Request 32, in the addition dated April 1, 1993. Information is

al so provided in the BICS Services Payment Processing Manual, .
Aut hori zations, E. Self Selected Day Care Certificates, pages Il 25-27.

CONTACT PERSON

If you have any questions regarding information contained in this LCM
pl ease contact Eileen Mahoney of the Bureau of Early Chil dhood Services at
1- 800- 343- 8859 extension 3-0711 or direct dial (518) 473-0711. M. Mahoney
al so may be contacted on-line, OFISLINK User |D #SVC109.

If you have any WVS questions, please contact CGerald Seel ey of the Bureau of
Services Information Systens at 1-800-343-8859, extension 2-3087 or dial
direct (518) 402-3087; User |D OFL130. If you have any fiscal questions,
pl ease contact the Bureau of Local Financial Qperations:

Regions 1-4 - Roland Levie at 1-800-343-8859, extension 4-7549
or dial direct (518) 474-7549; User |D #FNMS001
Region 5 - Marvin Gold at (212) 383-1733; User |ID #0FM270.

Transfer |nplenentation

Chapter 436 of the Laws of 1997 renanes the Departnent of Soci al
Services as the Departnent of Family Assistance conprised of two independent

of fices: the Ofice of Children and Famly Services and the O fice of
Tenporary and Disability Assistance. Upon t he execution of a Menorandum of
Under st andi ng and conpliance with the Gvil Service Laws, responsibility as
specified in Chapter 436 will be transferred fromthe former Departnent of

Social Services to the Ofice of Children and Fam |y Services (OCFS) and
fully integrated with the functions and duties of the former Division for
Yout h. The contents contained herein have been approved by all necessary
staff of the referenced agencies.

Rose M Pandozy
Deputy Conm ssi oner
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Statenent of Intention to Participate in the
Child Care and Devel opnent Bl ock Grant (CCDBG Subsidy Program

DI STRI CT

This social services district intends to participate in the CCDBG Child Care
Subsi dy Program for the period begi nning

Yes No

This social services district currently offers the CCDBG Child Care
Subsi dy Program effective (date)

OR

This social services district intends to offer the CCDBG Child Care
Subsi dy Program effective (date)

Appr oxi mat el y adul ts and children will be served.
(nunber) (nunber)

By deciding to participate in the Child Care and Developnment Block G ant
Program this social services district agrees to conply with all applicable
assurances and requirenents of the Child Care and Devel opnment Block G ant
Act , related federal regulations as set forth in 45 CFR Part 98, the
New York State Child Care and Devel opment Block Gant State Plan, and
related State regulations and guidelines pertaining to the admnistration
and i npl enentation of the Child Care and Devel opnent Block Grant Program in
New York State.

The following docunents shall constitute a Menorandum of Understandi ng
between the social services district and the Ofice of Children and
Fam |y Services regarding the inplenmentation of the Child Care and
Devel opnent Block Grant programin that district:

o this Local Conmm ssioners Menorandum and the Local Conmi ssioners
Menor andum (97 LCM 19 dated February 28, 1997) allocating the Child
Care and Devel opnent Block Grant funds for 1996 including all
rel ated attachnents;

o the social services district's "Statenment of Intention to
Participate in the Child Care and Devel oprent Bl ock G ant Subsidy
Program " executed and submitted to the Ofice; and

o the social services district's approved Child Care and Devel oprent
Bl ock Grant program pl an.
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Assur ances

The social services district assures that the regulations issued in 18 NYCRR
Part 415 will be used in determining eligibility for CCDBG servi ces.

The social services district assures that it will neet its requirenent for
mai nt enance of effort in child care expenditures as specified in Attachment
A of 97 LCM 19 dated February 28, 1997.

The social services district assures that the CCDBG subsidy program funds
will not be used to supplant any other federal, State, or local funds used
for child care services.

The social services district assures that caretakers will nake the final
deci sion regarding the selection of an eligible child care provider for the
CCDBG Pr ogram

The social services district assures that it has inplemented the CCDBG
child care certificate programas detailed in 92 LCMW 138.

The social services district assures that it will operate the CCDBG Program
according to State and federal requirenents.

Conmi ssioner's signature

Dat e

If your social services district has elected not to participate, please |list
t he reason(s):

Pl ease return formto:

Ms. Eil een Mahoney
Ofice of Children and Fanily Services
Bureau of Early Chil dhood Services
40 North Pearl Street - 11B
Al bany, New York 12243-0001
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CCDBG Child Care Plan

Di strict
Contact person/title Tel ephone Nunber
Conpl ete the chart below to reflect how your district wll provide CCDBG

services. The elenments of the chart which are preprinted are not subject to
| ocal option and cannot be changed.

Check the reasons for care all owed

EMPLOYMENT X
EDUC/ TRAI NI NG X
LOOKI NG FOR WORK X
PROTECTI VE* L
| LLNESS/ | NCAP. N A

If any limtations are appli ed,
pl ease attach an expl anati on

Identify the percent of the State :

i ncome standard used to determ ne : 200%
1
|

1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|
1
i
Ifinancial eligibility.
|
1
|
1
|
1
|
1
|
1
|
1
|
1
|

_____________________________________ N,
I ndi cate whether child care :
certificates are nade available to
assist famlies in accessing care. : YES
_____________________________________ N,
Indicate the unit with prinmary :
responsibility for administration of
t he program

o m e e e e e e e e e e e e e e e e e e e e emee oo +

*NOTE: CCDBG funds nmay be used to provide child care to
famlies that are receiving, or need to receive, protective
services. Such care nmust be provided in accordance with an
open child protective services case
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Priorities

1. The following are nandated priorities for service under the CCDBG
program

A Chi
B. Chi
C. Chi

I dentify
t hat the

Idren with special needs
Idren of fanmilies with "very | ow incone"
| dren of parents under 21 years of age

t he percentage of incone bel ow 200% of the state incone standards
district will use to define "very low incone" and provide the

rationale for selecting this |evel.

% Rational e:

2. Indicat

e whether any optional priorities wll be applied by the

district:

3. Attach

a) tar

children of parents whose eligibility for Transitional Child Care
has expired;

children of honel ess parents who are ot herw se eligible;

children of parents who are enrolled in substance abuse treatnent
prograns who are ot herw se eligible; and

a locally identified priority. Describe the priority and give
rational e.

addi ti onal pages as needed to describe how the district will:

get each mandated and optional priority selected for child care

servi ces; and

b) ensure that nmenbers of the identified populations receive priority

for

servi ces.

Pl ease return the conpl eted pages to:

Ms. Eil een Mahoney
Ofice of Children and Fanily Services
Bureau of Early Chil dhood Services
40 North Pearl Street - 11B
Al bany, New York 12243- 0001



